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Session



Who Is Upflex ?

 

5,000 
locations

70
Countries

1,600
Cities

670+ 
brands

Add new 
location 

on-demand

+100 new 
locations every 

month

20,000 
locations by 

2023

We plant a 
tree for every 

booking



Workspaces where you need them



What We Offer

Hot Desks Meeting RoomsPrivate Offices The Hub 



What to Expect From Our Spaces

Upflex Standards

Location: 

Design: 

Community: 

What Clients Get

Workspace: 

Technology: 

Business Comforts:



Making a Reservation
You can make reservations for your hub or a network space on the mobile app or at business.upflex.com  

Search for the space you want to visit by city, zip or 
name of a location. You can choose what type of space 
you want, and how many people will attend.

Browse the spaces to find the best space for you or to 
find your Hub. Look at pictures, see how many seats the 
space has, and filter for Safe Spaces™.

http://business.upflex.com


Making a Reservation
Click on a space to see the profile and details.  From the 
profile you can make a reservation.

You can also change inventory type (desk, hub, private 
office, or meeting room) by clicking on the arrow below 
the space name.

Making a reservation: enter the date, start and end time of 
the reservation, and any other users you want to invite, 
then click to reserve.

For meeting rooms and private offices, you will receive a 
confirmation email in < 24 hours.



Making a Reservation

Once your workspace is booked, you’ll be prompted to 
add it to your calendar.

You will also receive a confirmation email with check-in 
instructions.

You’re all set! 

If you need to modify or cancel your reservation, you can 
do it from the Reservations module.



Visiting a Space For the First Time

4 The Community Manager will give you a 
quick tour and show you to your desk, 
private office, or meeting room. 1 When you made a booking, the 

workspace received an email 
notification. They will be expecting you.

2 When you arrive, check in on the Upflex 
app using the Check In menu.

3 Go to the reception desk and let the 
Community Manager know you booked 
with Upflex and already checked in.

5 Settle in, grab some tea or coffee, and 
have a productive workday! 

6 When you leave, be sure to check out 
on the Upflex app. 



How Safe Spaces™ Works

1. Search for Safe Spaces™
 

2. Book a Workspace 3. Work in a Safer Manner



What are the Guidelines?

Social distancing

Personal hygiene

Food & beverage 

Cleaning & disinfecting 

Incident reporting 

Environmental controls 

https://www.cdc.gov/coronavirus/2019-ncov/community/organizations/businesses-employers.html
https://www.who.int/emergencies/diseases/novel-coronavirus-2019/advice-for-public


Upflex App Demo

Easily filter, find and book 

workspaces globally

See it in action

https://www.youtube.com/watch?v=jC5el4-rskQ
https://www.youtube.com/watch?v=jC5el4-rskQ
https://www.youtube.com/watch?v=jC5el4-rskQ


Ginger Dhaliwal

Thank you!


